Job Description:

Tutoring Program Coordinator
OVERVIEW:

Students will work in peer learning communities to support those in need of assistance with time management, study skills, or course content. The program would target students with passing grades (between 75 and 85) who are likely to perform at a higher level with individualized, routine, and structured guidance. In addition, students in their junior and senior years of high school would be working with local college students, thereby broadening their exposure and access to college and the community.

PROGRAM ADMINISTRATOR:

The program coordinator will be responsible for overseeing the day-to-day operation of the program and will act as the liaison between peer mentors, enrolled students, school administration, and the teaching staff at BEHS. Specifically, the program coordinator will work with teachers and guidance to establish a list of students in need of assistance and will recruit those with appropriate academic standing to become mentors. 

The program coordinator will meet monthly with the peer mentors to monitor the status of the program and to ensure proper participation of the students involved. The program coordinator will create all necessary materials pertaining to the program, including but not limited to a program web site, brochures, and correspondence. Finally, to ensure the proper growth of the program, the program coordinator will be responsible for community outreach, particularly to USM and other local colleges, to recruit volunteers for upper classes in the second year of the program.

Compensation:

$2,000 in two installments
8/29/07


